SLOVAKIA EMBASSY IN BEIJING (For VACs in Beijing jurisdiction)

Checklist for Business
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List of supporting documents to be submitted with the application BEZEHH—IFRAZAIFEHE R

Name:#t: 44:

Passport Number: &5

E-mail Address WR{EH4E:

Contact No.: BtZ&HiE:

Please indicate submitted documentation by. Submit the Document Checklist together with your
application and supporting documentation in the following order to the Visa Application Centre.
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Yes/

No/
wE

Remarks/
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1. Applicant applied in person
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2. “Schengen Visa Application Form” duly completed (download),

dated and signed (The minors’ documents must be signed by their legal guardians
) . Original required.
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3. Two passport photos, one attached to Schengen Visa Application Form. The
photographs must be sized as 35mm * 25mm with white background, no older than
6 months.
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4. Passport, valid at least 90 days (3 months) after planned return to China. It must
have at least two consecutive blank pages.
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5. Copy of applicant’s passport identity page (including the page with information of
passports’ replacement if applicable)
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6. Documentation on former travels abroad, copy of relevant visa issued (Schengen
countries, USA, the stamps of entry & exit, etc.)
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7. Visa fee.
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8. Non-Chinese citizens are required to submit a copy of a Chinese residence permit,
valid at least 90 days (3 months) after planned return to China.
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9.Copy of all pages of “Hukou” “Residence Permit” “Social Security Card” (no
translation needed)
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10. Travel medical insurance with a minimum coverage of 30,000 Euro (300,000 CNY)
for the effective stay in the Schengen area. The insurance must cover the entire stay
(until the flight departs). Please note that if the coverage period of the insurance is
stated in Beijing time it might be necessary to purchase one extra day of insurance
because of the time difference between China and the Schengen area.
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11.Original invitation letter from the Slovak company, organiser of the event or the
training:

- Must be written on official company paper with stamp and signature verified by a
notary.

- It must clearly mention: full address and contact persons of the company.

- It must be signed by the Statutory organ or an authorized person by the Statutory.

- The purpose and duration of the visit (the date should be identical to the one stated
in the application form), participate the program of the business visit or professional
training.

- The person or the entity who will bear the applicant's travel and living costs
(sponsor).

- Whether the sponsor gives financial guaranty for the applicant's return to China.
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12. Original of the invitation from Bureau of Border and Alien Police of the Slovak
Republic (not necessary if the applicant provides original of the invitation letter as
specified under no. 11).

- This document can be asked from the applicant by the Embassy of the Slovak
Republic in Beijing later in the process.

- This invitation is necessary when invitation letter specified under no. 11 but is not
signed by a Slovak citizen (for example a foreigner staying in the Slovak Republic
based on residence permit).
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13. Flight reservation and proof of accommodation
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14. Proof of solvency:

- If the company is to pay for your travel and living costs: Proof of solvency of the
applicant’s company (or employer), original of the company bank statements from
the last 3 months, no certificate of deposits required.

- If the applicant is to pay for the travel and living costs: Proof of his/her personal
solvency, original of personal bank statements from the last 3 months, no certificate
of deposits required.
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15. Business License of the company and original letter from the employer:

- A sealed copy of the business licence of employing company.

- An original letter from the employer (with English translation) on official company
paper with stamp, signature, date.

- The letter must clearly mention: full address, telephone and fax numbers, contact
persons of the company, the name and position of the countersigning officer.

- Name, position, salary and years of service of the applicant as well as an approval
for leave or absence, the person or entity who will bear the travel and living costs.

- The original letter must be signed by the person in charge, stamped with official
seal, and explanation of inviting party’s information.

2 mVEN VP K BT A e JE A

—JiE A m)E PP 1) 56 5 BILA

—Ji 3 ) R AE SR A (BESCRER) . HATH A R IR RE RGO A E
. ZEF HE.

S WTHEE VRN, AL E SR AR ERR N, AN ST
HIHRAT

—HIIE N4, BRAAL, U AN AR PR, A SRR AT, SCITIRAT 28 AN AR
Ho

“TAREAFEBHATTANL T, AonAE, BIFA S SN,

16. Work Permit (if applicable):

A working permit may be needed in the following cases:

- Occupation training “on the job”.

- Working for his/her company in the Member states of Schengen Area.
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Supporting Documents/4#i B4k} Yes/ | No/
(translated into English/ % & 3% & 2 30) H wH

Remarks/

T

Please note that the Consulate may, in justified cases, request additional documents during the examination
of an application which are not mentioned in the above list. The applicant is hereby informed that submitting
the above - mentioned documents do not guarantee automatic issuance of a visa.
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Inquiry Officer (to delete as appropriate)
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1. The applicant has confirmed that she/he has no other documents to submit.
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2. The applicant has submitted the supporting documents above. | have advised him / her that failure to
submit all necessary documents may result in the application being refused, but she/he has chosen to
proc eed with the application.
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NAME OF TRAVEL AGENT
Visa Fee (ZZiF2%) PF 475
Service Fee (k%% %D ADDRESS
Courier Fee (If any) Pui#sh (Qik) Hihik
Other Fees (HABZ7A) TEL/ LI
Name & Signature of Processing Officer Date/ H 1]

(BB SZ3 5125 4

(Applicant’'s Signature/Hi5 N2&4)




